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STUDENT EXPULSION PROCEDURES 

 

Prior to expelling a student from school, the School Board must first hold a hearing.   The 

following procedures shall be followed when a student is being considered for expulsion.   

  

I. TIMING CONSIDERATIONS 
A. Students without disabilities may be suspended up to 15 school days before 

the expulsion hearing. 

 

B. Students with disabilities may be suspended up to 5 consecutive school days 

without an expulsion hearing being scheduled. However, students with 

disabilities may not be suspended more than 10 school days per year, except as 

otherwise provided by law.  

 

C. In the event a student withdraws from school in the District while being 

considered for expulsion under Board policy and subsequently makes a request 

for re-entry, the student’s expulsion proceedings will be continued on the 

original policy violation.  The District will follow due process procedures 

outlined in state law. 

 

II. PROCEDURES IN PREPARATION FOR AN EXPULSION HEARING 
A. Referral for Expulsion Packet.   

1. The building administrator or designee will complete a referral for 

expulsion packet. This packet will include: 

a. A letter to the Superintendent of Schools and Learning with a specific 

recommendation regarding expulsion; 

b. Narrative of investigation including specific details of the incident; 

c. Parent/Guardian Notice of Student Suspension; 

d. Behavior history, with a description of all behavior violations; 

e. Attendance report; 

f. Grades/progress report; 

g. Transcript (high school only); and 

h. If the student is a student with a disability, a copy of the Manifestation 

Determination.  

2. Three copies of the packet will be sent to the Superintendent of Schools 

and Learning’s designee. The expulsion hearing will be scheduled by the 

Superintendent of Schools and Learning, where appropriate.  



 

 

 

 

 

B. Expulsion Hearing Notice. 

1. The parent/guardian will be notified in writing of the reasons for expulsion, 

and of the time and place of the expulsion hearing. Specifically, the notice 

shall include all the following, as required by state law: 

a. The specific grounds for expulsion under state law, and the particulars 

of the student’s alleged conduct upon which the expulsion proceeding 

is based. 

b. The time and place of the hearing. 

c. That the hearing may result in the student’s expulsion. 

d. That, upon request of the student and, if the student is a minor, the 

student’s parent/guardian, the hearing shall be closed. 

e. That the student and, if the student is a minor, the student’s 

parent/guardian may be represented at the hearing by counsel. 

f. That the school board shall keep written minutes of the hearing. 

g. That if the school board orders the expulsion of the student the Board 

Clerk shall mail a copy of the order to the student and, if the student is a 

minor, to the student’s parent/guardian. 

h. That if the student is expelled by the school board the expelled student 

or, if the student is a minor, the student’s parent/guardian may appeal 

the school board's decision to the Department of Public Instruction 

(DPI).  

i. That if the school board’s decision is appealed to the DPI, within 60 

days after the date on which the department receives the appeal, the 

DPI shall review the decision and shall, upon review, approve, reverse 

or modify the decision. 

j. That the decision of the school board shall be enforced while the DPI 

reviews the school board's decision. 

k. That an appeal from the decision of the DPI may be taken within 30 

days to the circuit court for the county in which the school is located. 

l. That the state statutes related to student expulsion are sections 119.25 

and 120.13(1). 

2. This notice should also include a statement that the Board may consider 

prior records of student.  

3. The notice must be provided not less than five days before the hearing. 

4. A separate notice must be given to both the student and parent/guardian. 

The District cannot give one notice addressed to both. The notice must be 

either hand-delivered or sent by certified mail, return receipt requested. If 

notice is sent by certified mail, it should also be sent by regular mail. 

 

III. PROCEDURES PRIOR TO AN EXPULSION HEARING 
A. Pre-Expulsion Meeting.  Prior to appearing before the Board of Education for 

an expulsion hearing, the Superintendent of Schools and Learning’s designee 

shall request a meeting with a student who has committed an expellable 



 

 

 

offense, and if the student is a minor, with the student’s parent/guardian.  If 

the student is not a minor, the student’s parent/guardian may also be present at 

the meeting.   

1. The Superintendent of Schools and Learning’s designee shall be someone 

other than a building administrator or teacher in the suspended student’s 

school. 

2. Notice of the time and place for this meeting should be included in the 

expulsion notice.  

3. Attendance for either parents/guardians or student is optional.  Failure to 

attend the pre-expulsion meeting shall not prevent the expulsion hearing 

from occurring. 

 

B. Pre-Expulsion Meeting Determinations.  The Superintendent of Schools and 

Learning’s designee shall review the Referral for Expulsion packet with 

building administration, the student, and the student’s parent/guardian where 

appropriate. 

1. If the Superintendent's designee finds that the student was suspended 

unfairly or unjustly, or that the suspension was inappropriate, given the 

nature of the alleged offense, or that the student suffered undue 

consequences or penalties as a result of the suspension, reference to the 

suspension on the student's record shall be expunged.  If the student was 

suspended fairly or justly, the suspension will be upheld. 

2. The Superintendent of Schools and Learning’s designee may offer to 

provide the student with program or curriculum modifications, including 

modifications within the student’s current academic program or an 

administrative transfer of the student between schools and/or programs. 

a. The student, and the student’s parent/guardian where appropriate, shall 

enter into a contract with the District which outlines the specific 

expectations of the student that must be met during the change in 

placement in order for the student to be returned to his/her home 

school. 

b. If the student does not demonstrate compliance with the expectations 

set forth in the contract, the student shall remain in the alternative 

placement. 

3. The Superintendent of Schools and Learning’s designee may offer to hold 

the expulsion hearing in abeyance if the student, and the student’s 

parent/guardian where appropriate, make a voluntary commitment to an 

alternative educational program for an unspecified amount of time.   

a. The student, and the student’s parent/guardian where appropriate, shall 

enter into a pre-expulsion agreement with the District which outlines 

the specific requirements for reentry to a regular school setting. 

b. If the student does not demonstrate compliance with the expectations 

set forth in the agreement, the District may exercise its statutory right 

to schedule an expulsion hearing without delay and the District’s 



 

 

 

administration shall notify the student, the parent/guardian, and the 

Board of Education in writing of such hearing. 

4. If the Superintendent of Schools and Learning’s designee finds that the 

factual basis for the suspension justifies proceeding to the scheduled 

expulsion hearing before the Board, the Superintendent's designee shall 

prepare a written recommendation for presentation to the Board. The 

recommendation shall contain a recitation of all pertinent facts and the 

administration's recommendation for expulsion. The Superintendent’s 

designee may make this recommendation for expulsion before meeting 

with the student and parent/guardian. 

 

IV. EXPULSION HEARING PROCEDURES 
A. Expulsion Hearing. 

1. The student or parent/guardian may request that the hearing be closed. 

District policy is to notify student and parent(s)/guardian that meeting will 

be closed unless the student or parent(s)/guardian wishes to have an open 

meeting. 

2. The student and, if the student is a minor, the student's parent/guardian 

may be in attendance at the hearing and represented by counsel. The 

student or parent/guardian may call witnesses, provide documents, and 

cross examine witnesses. 

3. Present at the expulsion hearing will be the building principal, central 

office administrators, and school resource officers, as needed and/or 

requested by the Board for security reasons.  District staff will present 

evidence pertaining to the reasons for expulsion as solicited by the 

District’s school attorney. The District staff may present recommendations 

pertaining to the specific educational needs concerning the particular 

student.  

4. Board members should excuse themselves from the expulsion hearing if 

they have any prior personal knowledge of the case.  

5. The District must keep written minutes of the hearing. It is the District's 

current policy to also tape record the hearing. 

6. When considering a student’s expulsion from school, the District may 

consider the student’s willingness to participate in a counseling program 

offered by the District or other agreed upon program, to have his/her 

progress in the program evaluated at the conclusion of the program, and to 

complete any applicable follow-up activities recommended as a result of 

that evaluation (e.g., retaking the counseling program, accessing student 

services support, referral to a community resource).   

a. If a student does not follow through on what he/she said he/she would 

do, the expulsion referral will go forward on the original policy 

violation.  Expulsion procedures outlined in state law will be followed. 

b. A student seeking re-entry will be required to provide evidence of a 

recommended course of counseling.  Acceptable sources of counseling 

are noted previously in these procedures. 



 

 

 

 

B. Deliberations.  Following the presentation of the facts and circumstances from 

both parties, the Board will deliberate in private and make a decision 

regarding the appropriateness of an expulsion.  

1. The Board must make written findings that there are grounds for the 

student's expulsion under state law. 

2. The Board must make additional written findings that the interests of the 

school demand expulsion of the student. 

3. Information considered should be limited to evidence presented during the 

hearing. 

4. The Board may not deliberate the issues before or during the hearing.  

5. Any deliberations by the Board in closed session must be made without 

the parties being present. Legal counsel will be available to advise. 

 

C. Expulsion Decision. 

1. Written notice of expulsion, with findings of fact and the finding that 

interests of the school demands expulsion, must be sent to the student and 

the student’s parent/guardian. A separate notice must be given to both the 

student and parent/guardian.  

2. Written notice of expulsion must inform the student and parent/guardian 

of their right to appeal the expulsion decision. 

3. The Superintendent of Schools and Learning's designee will also contact 

the parent(s)/guardian(s) to provide additional notice of the expulsion. The 

Superintendent’s designee will follow up by sending correspondence, 

which reviews the decision and requirements for re-entry. 

4. Any services provided during the term of expulsion are determined on a 

case-by-case basis.   

 

D. Limitations on Time Period of Expulsion. The Board has the option of 

expelling students for an unspecified period of time. The Board may place a 

maximum time limit on expulsion.   Any time limit placed on an expulsion 

shall be in accordance with state law and Board policies and procedures. 

 

V. READMISSION PROCEDURES 
A. The Board may establish one or more early readmission conditions in an 

expulsion order if such conditions are related to the reasons for the student’s 

expulsion. An early readmission condition is defined as:  

1. A condition that a student is required to meet before he/she may be 

granted early readmission; or, 

2. A condition that a student is required to meet after early readmission but 

before the expiration of the term of expulsion specified in the expulsion 

order.  

 

B. Readmission of expelled students is not automatic. 

 



 

 

 

C. The parent/guardian of a minor student, or a student, must request 

readmittance in writing. The administration will develop an education/re-entry 

plan. This re-entry plan may involve a change of school. Parents/guardians 

and students shall be advised of the recommended plan before its submission 

to the Board. 

 

D. The Board will hold a readmission hearing and notice will be sent to the 

student and parent(s)/guardian(s) regarding its decision. Appeals will be 

conducted in a manner similar to an expulsion hearing. 

 

E. Violation of Readmission Conditions. 

1. If a student violates an early readmission condition that was required to be 

met after early readmission but before the expiration of the term of 

expulsion, the Superintendent of Schools and Learning may revoke the 

student’s early readmission. Before revoking the student’s early 

readmission, however, the Superintendent of Schools and Learning must 

do all of the following: 

a. Advise the student of the reason for the proposed revocation, including 

the early readmission condition alleged to have been violated;  

b. Provide the student an opportunity to present an explanation of the 

alleged violation; and 

c. Make a determination that the student violated the early readmission 

condition and that revocation of the student’s early readmission is 

appropriate. 

2. If the student’s early readmission is revoked, prompt written notice of the 

revocation and the reason for the revocation (including early readmission 

condition violated) must be given to the student and, if the student is a 

minor, to the student’s parent/guardian. 

3. Within five school days after the revocation of a student’s early 

readmission, the student or, if the student is a minor, the student’s 

parent/guardian, may request a conference with the Superintendent of 

Schools and Learning or his/her designee, who shall be someone other 

than a principal, administrator or teacher in the student’s school.   

a. If a conference is requested, the conference must be held within five 

school days of the request.  

b. If, after the conference, the Superintendent of Schools and Learning or 

his/her designee, who shall be someone other than a principal, 

administrator or teacher in the student’s school, finds that the student 

did not violate an early readmission condition or that the revocation 

was inappropriate, the student must be reinstated to school under the 

same readmission conditions as the expulsion order and the early 

readmission revocation must be expunged from the student’s record.  

c. If the Superintendent of Schools and Learning or his/her designee, 

who shall be someone other than a principal, administrator or teacher 

in the student’s school, finds that the student violated an early 



 

 

 

readmission condition and that the revocation was appropriate, 

separate copies of the decision must be mailed to the student and, if the 

student is a minor, to the student’s parent/guardian. The decisions of 

the Superintendent of Schools and Learning or designee are final. 

4. If a student’s early readmission is revoked, the student’s expulsion must 

continue to the expiration of the term of expulsion specified in the 

expulsion order unless the student or, if the student is a minor, the 

student’s parent/guardian, and the Board agree in writing to modify the 

expulsion order.  
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